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St Mary’s School 
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St Mary’s Ethos 

St Mary’s School, Cambridge is an independent day and boarding school for girls aged 4 to 18. We have a 
school role of approximately 650 pupils. A fifth of the girls are boarders. Reflecting the cosmopolitan 
community of Cambridge, approximately 12% of students are from overseas, from 34 countries. 

A Christian school in the Catholic tradition and founded on the principles of our 17th century foundress, 

Mary Ward, we have a unique approach to education and an atmosphere which fosters a love of life and 

learning, while growing the academic talents and spiritual wellbeing of each individual girl, from within. 

We warmly welcome girls – and staff - of all Christian denominations and other faith and secular 

backgrounds to join our thriving community. 

At St Mary’s School, Cambridge, we don’t offer a one-size-fits-all education: we provide renowned 
pastoral care, understanding and individual support which, coupled with dedicated academic learning 
opportunities, encourages girls to look beyond themselves, so that they enter adulthood aspiring to be 
more and to give more, not just to have more. 

Building on our 400-year tradition, St Mary’s School, Cambridge belongs to an international network of 

just under 200 Mary Ward schools worldwide, presenting the possibility of exciting and innovative 

opportunities for our students. 

Cambridge Location 

The School offers a secure and welcoming learning environment for girls: we are delightfully situated in 
the heart of the academically and culturally vibrant city of Cambridge, with the Senior School and boarding 
house overlooking the University of Cambridge Botanic Gardens. 

Cambridge is an outstanding place to live and work. As a University centre, the city has the cultural 
advantages of a much larger settlement but with a population of just 128,000 it is a safe, clean and 
attractive location. The city with has an international reputation owing to its world ranking University with 
which the school has multiple and growing links. As the heart of Silicon Fen, the school benefits from the 
digital and enterprise communities in the various high-tech science parks and enterprise hubs. 
Addenbrookes is a key teaching hospital and again the school has excellent links. We are within easy 
travelling distance of London (50 minutes by train) and 30 minutes from Stansted Airport. 

School facilities 

There has been major investment in new facilities at the School over the past decade: a new Junior School; 
a new Sixth Form Centre; new provision of Art & Photography; the creation of our Science Hub and our 
new boarding facility, Mary Ward House. We are investing in our playing fields through an ambitious 
collaboration with Homerton College, University of Cambridge and have invested in a new boat house in 
a joint partnership with a city rowing club and Homerton College.  



St Mary’s Community 

Above all, St Mary’s School, Cambridge is a very happy place. We have an excellent local reputation for 
being very friendly and nurturing and yet ambitious for the young women in our care enabling strong 
progress to next steps at university, the world of work or a GAP year. Our girls are genuinely delightful, 
the teachers and support staff are exceptionally dedicated: we are a very close-knit, loving, joyful and 
purposeful community. 

Job Description  
Job Title:  Minibus Driver  

Reporting to:   The Operations Manger  

Job Summary: To transport our students between our two school sites on Chaucer Road 

and Bateman Street to the Cambridge Park and Ride sites.  

 The post holders will drive a 16-passenger seat minibus, ensuring the safe 

transfer of pupils. If available, the driver may also be asked on an 

occasional basis to drive for sports fixtures or trips, in addition to the 

contracted hours. 

Key Responsibilities: 

• To drive the pupils and staff as required. 

• To ensure the vehicles are kept clean inside and out, washing and vacuuming as required. 

• To deliver packages between the school sites. 

• To perform a regular visual inspection of the vehicle checking tyres, lights, water, oil and fuel. 

• To carry out Health and Safety checks for the minibuses. 

• To ensure any concerns or matters are reported to the Bursar immediately. 

• Adhere to any School Health and Safety policies including those applicable for minibus drivers. 

• Be fully committed to the ongoing success of St Mary’s School, Cambridge.  

• Undertake any other duties that may be reasonably requested of the post‐holder by the Bursar. 
 

Person Specification:  
 
The successful applicant is likely to have the following skills, qualities and experience:  

• For insurance purposes, applicants must be aged 25 years or older and have a current full UK 
Driving licence with a D1 category and a clean driving record. Applicants over the age of 70 will 
require additional insurance clearance. Good verbal communication and interpersonal skills. 

• Ability to maintain pupil/staff confidentiality 

• Establish and maintain effective working relationships with parents, staff, governors and pupils. 

• Able to work independently and use initiative but with a degree of flexibility. 

• A team player who can remain calm under pressure. 

• Experience of working in a school or educational establishment is desirable. 

• Be punctual, honest, reliable and professional setting a good example to pupils in your care. 



• Undertake any training applicable for the role and have comply with an awareness of Child 
Protection procedures  

• (Training will be given). 
 

Terms and Conditions 

Hours and salary: This post is part time, term time only (35 weeks per year). Working days are Monday - 
Friday and working 4.00pm until 6.00pm. Other shifts may be available on a cover rota.  
 
The hourly rate is £12.80.  

 

Holidays: This is a term time only position and holidays cannot be taken during the school term, so instead 
the equivalent will be added to your salary. All staff if requested, should attend inset days. 
 

Other benefits 

Contributory pension scheme (available to opt in) 

Fee remission of 33% for staff with a daughter at School. This is in accordance with the School’s policy 

which may be subject to change 

Cycle to work scheme 

Childcare voucher scheme 

Applications 

If you feel that you can meet these requirements, then please send your CV and Equal Opportunities form 

(can be found on our vacancies page www.stmaryscambridge.co.uk/job-vacancies.htm) to 

hr@stmaryscambridge.co.uk  

 

We will review applications on receipt. Suitable candidates may be interviewed before the closing date 
and we reserve the right to withdraw the position if an early appointment is made. 
 
Closing date for applications: Thursday 2nd January 2020 
 

Child Welfare and Child Protection Issues 

The interview for this post will include exploring issues relating to safeguarding and promoting the welfare 

of children including: 

• Motivation to work with children and young people. 

• Ability to form and maintain appropriate relationships with children and young people. 

• Emotional resilience in working with challenging behaviours. 

• Attitudes to the use of authority and maintaining discipline. 
 

http://www.stmaryscambridge.co.uk/job-vacancies.htm
mailto:hr@stmaryscambridge.co.uk


Any relevant issues arising from the take up of references will be discussed at interview. 

The school is an equal opportunities employer.  We are committed to safeguarding and promoting the 

welfare of children and young people and expect all staff and volunteers to share this commitment.  

Successful applicants are subject to an Enhanced Disclosure and Barring Check. 

The school is committed to safeguarding and protecting the welfare of children and young people and 

expects all staff and volunteers to share this commitment. The five outcomes of Every Child Matters 

Agenda are central to the way you carry out your responsibilities – these are developing students’ 

awareness of:  

• Be healthy 

• Staying safe 

• Enjoying and achieving 

• Making a positive contribution 

• Economic well-being 

 


